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How to communicate effectively [#IRMICIAIa=Fs—>a>aT5HiE]
® Start the talk (R3EZEDHS)
® Show interests (EiBkAR9)
® Make a small talk (RE—ILh—2%F B)
©® Keep the talk flow (&5E%#E\T5)
® End the talk (RFEZ# A %)
A1 —2a> EFAOTYD : Be an active listener (EERMEREZFICLED)

How to facilitate a meeting effectively [$1REICEE a2 EDH D FHiE]
® Prepare a meeting (X—7 17 D#fE&Ed 3)
® Start the meeting (S—7 1> JZ1R5H%)
©® Keep the flow of the meeting (3—F 17 D &R D)
® Take the control of the meeting (I—7+1>JZ3>rO—IL T %)
® End the meeting appropriately (I—7 17 Z@EYICHEZS)

I3 =45—23a> EFADOY® : Application to a video conference
(ETFAEEBADH)

Have a meeting to discuss “Globalization” in university
[KZEDI7O—/NIHEICDWTERRT D7=ODI—FT17 ]
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